
ELEARNING GUIDE



PROCEDURE FOR ADDING 

YOUR KCA UNIVERSITY 

STAFF/STUDENT EMAIL TO 

YOUR GMAIL



Before accessing the VC, ensure you have access to your student email. Below is a procedure on how to 

add your student email to your Gmail account.

ADDING YOUR KCA UNIVERSITY STUDENT 
EMAIL TO YOUR GMAIL

a b c d
Open Gmail and 
click on Add 
another account

Select Google Enter student email 
and click Next

Enter Password 
and click Next



PROCEDURE FOR 

ACCESSING THE KCAU 

VIRTUAL CAMPUS



2On your browser type KCA 
Virtual Campus  and search1 Select KCA Virtual Campus  to 

open the VC log in page

PROCEDURE FOR ACCESSING THE KCAU 
VIRTUAL CAMPUS



Click on Log in link as shown 
below

Click on Google button as shown 
below

3 4

PROCEDURE FOR ACCESSING THE KCAU 
VIRTUAL CAMPUS



5
Select your KCAU student  email as indicated below:

PROCEDURE FOR ACCESSING THE KCAU 
VIRTUAL CAMPUS

You will the be directed back to the log in page which 
may be indicating that your account pends email 
confirmation.



7
Click on the 
link to open 
confirm the 
account 
activation

Note:
Incase you don’t 
get an email in 
your inbox, check 
on the spam folder

PROCEDURE FOR ACCESSING / PASSWORD 
RESET THE KCAU VIRTUAL CAMPUS

Go to your student email inbox. Open new email from  Admin User as shown.

6



Click on Log in again as shown below Select Google account as shown below

8 9

PROCEDURE FOR ACCESSING THE KCAU 
VIRTUAL CAMPUS

On clicking the email confirmation link, you will be directed to the log in page again



Again, select your KCAU student  email as indicated below:

PROCEDURE FOR ACCESSING THE KCAU 
VIRTUAL CAMPUS

10



11 After Step 10, your VC Dashboard will open as shown below.

NOTE:
- For subsequent login, you will use steps 1-5 above
- Unit enrollment will be done automatically after registering them in your student portal

PROCEDURE FOR ACCESSING THE KCAU 
VIRTUAL CAMPUS



 

A GUIDE ON HOW TO ENROLL INTO UNITS ON THE 

KCA UNIVERSITY VIRTUAL CAMPUS PORTAL 

https://virtualcampus.kcau.ac.ke 

 

  

https://virtualcampus.kcau.ac.ke/


 

 

 

After Login into the Virtual Campus Portal click Home 

 

  



On the Home Page Scroll down to Search courses  

 

  



On the Search Courses box type your unit lecturer’s name as provided on the timetable then Click on Search 

button 

 

  



From the results select the unit that align with the unit code, unit name, mode of study and time as on the timetable 

and student’s portal and click it  

 

  



Click on Enroll me button 

 

  



Enter the enrollment key provided by your unit lecturer then click Enroll me 

 

  



Note that the enrollment key is case sensitive and must be entered as Provided by your unit lecturer 

Successful enrollment page 
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